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If you are seeking a State Approval Classification for your nonpublic school, the following steps will
assist you in reaching that goal.

STEP1

STEP 2

STEP 3

STEP 4

STEP S

STEP 6

STEP 7

STEP 8

STEP9

Contact the Division of Educational Improvement and Assistance to indicate interest in
seeking state approval. Provide all relevant contact information. (Monica Hogan: 225-
342-9969 or 1-877-453-2721 or Monica.Hogan@1la.gov)

The Division of Educational Improvement and Assistance Office will contact the school
regarding an orientation for new nonpublic schools.

A site code will be assigned by the Division of Planning, Analysis, and Information
Resources. This site code will be forwarded to the designated school administrator.

After receiving a site code, request the Security and Confidentiality Policy and the Site
Level Nonpublic Security Request Form. (Monica Hogan: 225-342-9969 or 1-877-453-
2721 or Monica.Hogan@la.gov)

The designated school administrator must read the Security Policy, complete the Request
Form, and return it to: Monica.Hogan@la.gov.

A user ID and password for access to the Nonpublic Schools Data Collection System
(NPS) will be assigned by the Department and forwarded to the designated school
administrator along with instructions for completing the P-Synch (password protection)
process.

Designated school personnel will enter NPS data electronically, completing Sections 1, 11,
11, and V. Section IV is required only for those schools seeking state approval. The data
entry system will open on or about October 1 each year and remain open for
approximately 30 days.

The following documentation and verification items should be maintained at the school
site. These items will be reviewed during scheduled site visits. Please do not send copies
of these items to the Department unless you are specifically requested to do so at a later
date.

A statement of philosophy or mission statement.

Goals and objectives for the current year.

An implementation plan for these goals and objectives.

A detailed, daily schedule.

A detailed, school year calendar.

Faculty Data Sheets

Transcripts, certificates, and/or other documentation verifying the qualifications of every
instructional staff member, including administrators.

Request forms and/or official results of background checks.

Cumulative records for each student enrolled.

A four-year program of studies. (For schools serving students in grade 9 or higher.)
Approval letters or memos for elective courses offered.

* S 6 6 O 0o

* & o o

The approval classification for each nonpublic school will be determined based on a
review of the NPS data submitted.
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PART I: CONTACT LIAISONS FOR NONPUBLIC ANNUAL SCHOOL REPORTS

FOR PROBLEMS WITH COMPUTERS (including logging on)

ITS HELPDESK 1-800-223-2950 OR (225) 342-1853

SECURITY COORDINATOR - USER IDs AND PASSWORDS

Monica Hogan (225) 342-1177 or
1-877-453-2721
monica.hogan@]la.gov

INFORMATION ON ANNUAL SCHOOL REPORTS

Monica Hogan (225) 342-1177 or Marcie Coupel (225) 342-1176 or
monica.hogan@]la.gov marcie.coupel@la.gov

Brenda Neff (225) 342-1168
brenda.neff@la.gov

INFORMATION ON DATA

Cindy Delaughter Allen Schulenberg
cindy.delaughter@la.gov allen.schulenberg@]la.gov

TEACHER CERTIFICATION QUESTIONS

Regina Poole Terry Rinaudo
regina.poole@la.gov terry.rinaudo@la.gov

CURRICULUM INFORMATION

Nancy Beben David Beste
nancy.beben@la.gov david.beste@la.gov
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PART II: P-SYNCH USER SELF-SERVICE PASSWORD RESET GUIDE (, -

The Louisiana Department of Education (LDOE) is implementing a self-service password
synchronization and reset system. This system has two nice features: 1) Allows a user to reset his
password (when it cannot be remembered) to a new password value which is then good for another 30
days; and 2) Allows a user to change their password and propagate the change (synchronize) the new
password across all LDOE host computers, including the IBM mainframe and MS/Windows Servers.
With this new system, the user can now maintain a single password, allowing the user to logon to any
LDOE host computer with the same password. Likewise, if a user cannot remember his password, P-
Synch may be used to reset the password before the critical three attempts to logon are made, which
would have resulted in the user ID being revoked and required a call to the LDOE HelpDesk for
assistance.

To accomplish these two tasks, a software product called P-Synch from a company by the name of M-
Tech was chosen. P-Synch requires the user to connect to a secure web site via the standard Internet
browser software. (Although most browsers will work with P-Synch, LDOE recommends Internet
Explorer V6 and up with Service Pack 1 and all Microsoft critical software patches applied).

Please note that P-Synch technology will not resume a revoked user ID. If you are unsure of your
current password, you may try it up to two times. If these two attempts fail, then you should use P-
Synch to reset your password to a new value, before your user ID is suspended.

P-Synch is pretty easy to use. The first time you access P-Synch, it will prompt you to select up to six
personal questions for which you supply answers, which are maintained in its secured database.
Thereafter, when you invoke P-Synch, you will simply be prompted to answer the same personal
questions, and if answered correctly, P-Synch will reset your password immediately.

Note that if you need to return to a previous P-Synch web page you must use the blue back buttons in
the P-Synch web page. Do not use the browser’s back button at the top of the browser window, as it
will disconnect the secured P-Synch session, logging you out of P-Synch, and requiring you to start all
over again.

Italicized directions listed below are for additional information intended to explain areas that may be
unclear and give users the greatest difficultly. Please pay special attention to italicized directions.

Section 1: Accessing P-Synch for the first time:
To access P-Synch, please open your Internet browser.
In the address field at the top of the browser type:

https://password.doe.state.la.us

T (Note the s in https) The s implies that this is a secure session.


https://password.doe.state.la.us/

The following page appears:
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Click Yes to the Security Alert box under Do you want to proceed?

Please proceed to the following page.

The following page appears.
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Self-service login
Please enter your network login ID:

My login 10 on [Mantame =] [0oiees
Press bo continue: [ Lesin

A e

Enter your User ID in the Login ID field. (Example: E123456, bjones, jsmith, etc.).
Click the Login button.



If this is not your first time accessing P-Synch, please go directly to Section 2: Resetting a Password
with P-Synch on page 8. (This is because the first time through, you would already have answered up
to six personal questions).

If this is your first time using P-Synch, please proceed to the following page.

The following page will now appear. (If you wish to Bookmark this link in your browser, here is the
recommended web page to do so. Please add a bookmark now).
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Louisiana Department of MARY ANNS TEST ID
Education (E0D1999)
Verify password
Enter password for Mainframe:
Your Password: |

Press to verify password :

(<)

i@loene & i et

Enter your current password if you are an existing user or supplied password if you are a new user.
Click Verify password.

Please proceed to the following page.



The following page will now appear:
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Your current challenge response Q&A:
¥ou must configure a valid Q&A profile before the other options are available to you.
You have not defined enough questions.

In the future, P-Synch may ask you to prove your identity by answering some personal questions. Mlease add
personal, secret questions and answers to the following list, by filling in the blanks and pushing the Submit
button.

» Clear the answer to a pre-defined question to remove It
» Clear the text or answer of a free-form question to remove it

Pre-pop ple g

Minimum guestions [4], Questions still required [4

dodified Modified

M
Answer ES at

|W'hal are the last four digits of your credit card number? (format: NNNN) ﬂ |

|Wh.1l are the last four digits of your social security number? (farmat; NMMM) ﬂ |
vin (1-99 chars) = [

|What city wesre you |

[What is the: diste uf yuur birth (MMDDAYYY)? (farmat: NRANNNNRN) =l

User defined questions

Minimum questions [2]. Questions still required [2] . Minimum answer length [5]
Answer Modified by Modified at
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You will now be required to select six personal questions, and provide confidential answers to the six
questions. All six questions are on this page. You must use the scroll bar at right to be able to
review and answer all six questions. (Notice the location of the scroll bar on the screen print below).

You will enter the answers to four standard questions, and two user defined questions.

You may change the standard questions by clicking the dropdown selection list. You must answer all
four standard questions. You may choose any questions in the dropdown lists, as long as you select
from all four categories of questions.

If you hit enter after answering the four standard questions a fifth standard question will appear. You
may answer it or leave it blank. You must still scroll down and answer the two user defined questions.

Please scroll down farther on the page. You will see two user-defined questions that you must also
create along with their confidential answers.

Please proceed to the following page.

NOTE: Both the questions and answers are case sensitive. In the future, when P-Synch prompts you
to input your personal user question and answers again, they must be entered exactly the same way,
including upper and lower case characters, embedded blanks, etc. For example, to answer a question
of What is your favorite game or sport?, you could answer with Basket Ball, or BasketBall, or
BASKETBALL or basketball. All four answers are different and only one answer is the correct one
based upon what was entered initially in P-Synch. For this reason we strongly recommend that you
type in all answers in lowercase mode only.

After you have completed the form, click Submit changes.



The following page appears.
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Louisiana Department of MARY ANNS TEST ID
Education (E001999)
What would you like to do?
Passwords Bick a new password
You last changed your passwords using PREynch on 8/2/2004 10:42
AM, via transparent synchronization.
Accounts Aadd my logln accounts
You have registered 2 account{s) An 2 out of 2 target(s)
Identifying information Angwer personal questions
You have [} {6 are
T
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Click Pick a new password.

Please proceed to the following page.

The foI Iowmg page appears:
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Louisiana Department of MARY ANNS TEST ID
Education (E001999)
Select a new password for MARY ANNS TEST ID
[Eooun]

t & new password for v
Eo0155s: P E001999/Windows
Waw pasemont:. | B E001999/Malnframe
Confinm: |

Can't think of a password 7
Try one of these: [aes ]
Your passward must:

ham at least 4 characters|
1ot be longer than 7 characters|
. not be your usemame with the
latters rearmanged |
* have no more than 2 pair(s) of
repaating characters|

=]

Enter your new password in both the New Password fieldand the Confirm field.

Note: Please do not uncheck any boxes under the Change these passwords field.



Note:
LEADS system users will see both Windows and the Mainframe Password boxes.
Other LEA and Nonpublic school users will see only the Mainframe password box.
LDOE employees may have both the Windows Passwords and/or Mainframe Password boxes.

After you have entered your new password twice, click Change my password.
Please proceed to the following page.

The following page appears:
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Please wait .. changing passwords B
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Louisiana Department of MARY ANNS TEST ID
Education (E001999)

Password change results:
wDone

All your passwords were changed successfully.

aaaaaa d Error message
chanued’ (if any)

Windows  E001999 Yos
Mainframe E001999 Yes

Target Account

I you were logged into your workstation - log out now, Yo in
with your new password to ensure that s'cmr worlﬁtatlon does nut trs‘ to
access anything on the network using your old password.

00

3 ' et

lease wait...changing passwords will first appear on the top of the screen,
web page. Please wait until the rest of the screen appears.

Note that the red message
followed by the rest of t

All target LDOE host gomputers that you are assigned access, should next appear, along with the
message: All your passwords were changed successfully.

Congratulations! P-Synch now has reset your password(s).
Please click Close this window, and keep these instructions for later use.

You may now proceed to your regular LDOE application (either MS/Windows or the IBM
mainframe).



Section 2: Resetting a Password with P-Synch

You will use this screen when you forget and need to reset your password.
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Louisiana Department of MARY ANNS TEST ID
Education (E0D1999)

Select an authentication method
Please select an action:

Use: passyigrd verification on selected target
systems.

wed personal question set.

If you know your password, Click Use a password. This is the fastest method to change or reset your
password before it expires.

If you have forgotten your password and need to reset it, click Answer personal questions. You will be
prompted to answer the challenge questions as explained on the following page.

Please proceed to the following page.



The following page appears:
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Louiziana Department of MARY ANNS TEST ID

Education (EQO1999)

Challenge-response
Youn i

awier all of Hy cormctly belore
o

what a
securlt

digits of your social
nat L
What city werm you bom in? I

<)

Answer each question and click Continue.
You will repeat the process with two more questions. Answer each question and click Continue.

If all the answers are correct you will see the web page on Page 6. (At this point you may continue as
usual: pick a new password, add new logon accounts, logout, etc.)



PART I11: ACCESSING THE NONPUBLIC SCHOOLS ANNUAL DATA COLLECTION
SYSTEM

; Louisiana Department of Education - Microsoft Internet Explorer J
File Edt View Favorites Tools  Help
dmpack -~ = - 7t ‘ Qsearch [GFavores (EfMedia £ ‘ - S - =
Address [@] hetp: o, doe. state. la,usjlde indesx. himl | @e ‘ Links >
AD RATOR TEACHERS STUDENTS PARENTS & FAMILY COMMUNITY
H
A Message fro - LATEST NEWS More Department of Education News...
— Press Release (8.19.2004) - The percent of certified teachers in Louisiana public school
classrooms reached a 10-year high last sehool year, according to figures released Thursday.
LEAP 21 Sample Questions -
Press Release (8.1 EanTech
on the ACT Assessmd
Legislative/Fiscal Reports
Hoyasihatine A | o isiana INTECH
Press Release (5. Louisiana Virtual School
new, higher pramotiq "2 KINJ Cannections
Louisiana's &th gradd MiNIMUM Foundation Program Payment Schedule _
MotarCyele Safety Program (PDF)
Press Release (6.4 M0i0rcyele Safety Statewide Training Schedule (FOF)
and Sth grade studend bl |
Mutrition Across the Curriculum =
Pop Q_uifﬁ |MostRequested Infa j
Define Highly Qualified. o . . .
¢ i ~ N B Legislative/Fiscal Tracking REPORTS
T |
@ L | It 7
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; Nonpublic Schools - Louisiana Department of Education - Microsoft Internet Explorer - | = |i|

File Edit View Favorites Tools  Help ‘
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¥ Monpublic School Approval the reguirements, recormmendations, goals, and objectives for nonpublic
schools. Wyou are interested in Monpublic (Private) School Approval, click on the
links below.

Lo
£ www.NoChildLeftBehind.gov
e Louisiara Handkook for Monpublic School Sdministrators

For more information contact:
Jackie Bohhett

Section Leader

Jackie Bobbettifla qov

Monica Hogan

225-342-3381 Fax

Monica.Hodan@®la.aow
Nonpublic Scheols Annual Data Collection

Click here for the Monpuhlic Schools Annual Data Collection
LE_"\!)& tisiaEmeminat | Systern. This data entry is necessary in orderto receive a
Honpublic Schools

state approval classification
Annual Data Collection

Neonpublic Scheel Approval Classifications

In order to benefitfrom state and federal funds, each school must have a state approval
classification and shall be in compliance with Brumfield vs. Dadd

Classifications

Approved (A4 Schoal meets all standards specified in Standards for Approval of Nonpublic
Schools.

[ [ g meermet
&5 “ = ER..‘l [Ew...| [@D1... ED.Hl@N... E1N... I@—N EEFEG R 10

&
gl start | ‘ l

If you have technical difficulties accessing this application, call the Department of Education’s
Computer Center Help Desk at 1-800-223-2950 or (225) 342-1853.
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Logging On To The System

ads.doe.state.la.us/nps - Micrasoft Internat E: =|0] x|

File Edit View Favorites Tools Halp ‘

=gk - = - @ [ & | Qocarch GalFavortes @veda (B | BN S =1

Address [ @] httpsiffieas.doe stats Ja.usinps -] @ee |Lmj
Improvement CQverview of the Nenpublic Annual Schoeol Report System [}
¥ School and District

The State Rnard nf Flementary and Seeandand Educatinn is anthnrized through

Accountahility Security Alert X p approval

b Textbooks
+ Reading Programs Information you exchangs with this site cannot be viswed or
changed by others. However, there is a problem with the site's hnce with the
b Diplomas and Transcripts security cartificate Education
* Home Study ors outlines ™y
¥ Monpublic School Approval /1y The secuiity certificale was issued by a company you have uhlic
not chosen ta trust. View the certificate ta datermine whether | e op, e

= you wart to trust the certifving autharity.
= www.NoChildLeftBehin

@ The securiy cerificate date i valid.

@ The secuity cenficats has  valid name matching the name
of the page you are tying to view.

Do you want to proceed?

ves | No | View Cerificate

Nenpublic Scheols Annual Data Cellection

Click here for the Monpublic Schools Annual Data Collection
LE.LDB e Systern. This data entry is necessary in order to receive a
Honpublic Schools state approval classification
Annual Data Collection

|&] Opening pags hitps:jflsads.dos state.ls.usfnps. .. [] [ [ |5 |unknown zone 7
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SE ACCOUNTABILITY ROTE UNDING

» SEARCH @ PCALENDAR »PUBLICATIONS »TESTING #JOBS b ASKDOE? » SCHOOL DIRECTORY

Divisktn of Sthiol Stand ter Network PRSSR] nd Assistance

Actountability, and Assistan
st
e T —
ool snd Distriet Voo tem

3 thesagh
Terttro fppeoval

Reading Pragrams
co with B

Bucation

T Save thin passwosd in you psssword ot soutiines Wy

blic
EETN|

For more information contect:
Jickiir Botiben

776-342-3381 Fan

Reglstered Nonpublic (Private) Schools
Hyou ane operating a privati school bul are net
() ana 5 FALIE1 T QIStas with T &

&F, iame of your schodl,

Drirpaartrmen of
&) pering page I ® Inurat
Beat| | ) B || B, | oo, | FEwa...| E]en. | Dists.. | #scce.. iliseor..| @ | Frs.. [aren [ESTIMsr 2em

Enter your USER ID (User Name). If you already have a USER ID for the Student Transcript System,
enter the same password you use for the STS system. If you are a new user, enter the password that
has been assigned to you. Press the OK button.
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School Personnel

Fie Edt Wew Fmortes Took  Heln
sk - = - D [H | Dsearch

Addrass [ @] / = o
ks ] ke &) 2]
I E A 7

OO Ed / Finance DOE NPS Admin v

The Nonpe NOQ ¥ Oposh ‘ollection Web System faciltates the collaction and reperting of studert data for nonpublic schools by ethnicity, gender and
glsde Nnr\pub\c schools are required to submit this information to the State Department of Education according to Buyllatin T41, The Lowisians H.
s hoo! Administrators

This. system will ba usad by suthorized persannel fiom nongublie schools and Louisiana Depatmant of Education. This aasy 1o use wab systam mplaces the
data callaction mathad of complating and maling famna and manual chacking of data for accuracy and complation The "Help” and "Glossary” Siss on aach fom wil
a64i41 in data entry for each category

Inarrnation gathered theough this medium appiraes in the Anoual Fnancial and Statistical Benon. 2 magar anaual publication of the Lowsiana Dipartmont of
Education for ovr a century. & also appirars in the School Dienctony and is foe funding purposes, as woll as for esearch i the fold of sucation. New in 2004
2005 is Section I, Nonputiic School Approval, which allows schools 10 seek an appeoval ation. Th quistions in Section IV ane designed 10 guide the
mangublic schoal administranoe theousgh kiy aneas uf Buletin 741 Handbook for Nonpublic Schoal Administrances thit qs divectly linked 1o acadvric approvl

Data perisining to nonpublic scheols have been in very high demand in recent years. The data provided sre essentisl the approval classication and is subject to
program sudit and review;, therefore, extreme care should be given to the complation and accuracy of this repon.

If you have any questions please do not hesitate to call Monica Hogan at (225) 342-5431

Intomat Explorer Varsian & ar highor is needed to viow this site
For an upgraded vwersion of I, pléase click e =

(7 Local ntranet.

&l
Wstart||| ) @ || Flibon- . | wmacrasoit..| @lrshost 5...| #{seotiad... | iBscomad... | Emocsolr..|[@ Honptt. Flweted .| [FE STQITE vzan

Update

/3 Nonpublic Schools Annual Data Collection - Microsoft Internet Explorer

Fle Edit “iew Favorites Tools  Help

e | 7t | Phsearch  [GFavorites  Media (4 | 2 S ENE Naul

Address I@ httpifileads doe.state la, usfleads/nps fupdate fnpssitaddsel asp j @Go |Links 1
(JSearch - | [A|ta\fisna|v| Google - AskJeeves Altheweb - LookSmart 2% SSstomEe ikt
' NONPUELIC 'SCHOOLS JANNUAL DATA COLLECTION Home | Help | Glossary
Nonpublic Schools Annual Data Collection
Update

Sckool Fear: [2003-2004 |

DNoupublic Site: |999999: A Goneric NonPublic Site j

Submit |

B
|&] Done [ I\ [ mtemet
iastartl“ T & @ > J [ tnbos - Microsoft Outl.‘.l B |Instructions. do: - Mic.... ||@Nonpuhlic Schools ... UL T

If your school appears in the Nonpublic Site field press the Submit button. If you enter data for two or
more schools, select the appropriate school from the drop-down menu and then press the Submit
button.

12



School Data

2 Morpublic 5chools Annisal Data Collection - Micosalt Tnbermek Explorer =181 =1
Fie EdR e\ Favordes Teok ek [ |
geBack = = - N F | DSeerch [afFevorkes @i o | B S fH] - 5] <2
s |‘§]h\t:ﬁ:.lﬁ:ﬂ:k\@: stake.la.usinps ingurynosskingdet asp
ILourstana Eo AL ACCOURTABILTY DATA SYSTEN
Academny of the Sacred Heart (Girls) (C)
5

2004-200:
School Data Section | Section Il Section Il Sestion IV
Chief Adwiwictrater: Mra, Mary Burms il Tirle: HEADMASTER
Sire Code: 504001 Sekoof Districd: Bt Landry Parish

Eweail Addyess: mhwrnsifasheotean srg

Phycieal Addrecs: 1821 Aeadesmy Road Muiting Addrece PO, Box 310
Oty Grand Coteau LA TOS4] Ciiyr Gramd Coteaw LA TOS41-0310
Froparer Frofic Mg, Tolephome Nember (33T )062-5375
Praporer Firsd Nowee: Cymihia FAX Mamber: (33710482-3011
FProparer Middla Nowo: B Raligions Affilioton: CATHOLIC

Prévious Fear

Freporer Last Nome: Babimeaux Approval Soies APPROVED

Praporer Suffin Nowee:
Titka: SECRETARY Dt Extabiiskad: 87171821

Hew Inguiny

=]

@ _ I
dliseare| | 1) @ 5 || Eysemionv... | Wlagendaor... | @ wonetics...| EpoEmioa.. | §hipiew.. |E]WP‘MCE“£ i | Lol O CRAREE  2aem

Most of the data for your school has been populated onto the School Data page.

Enter the required data and press the Submit School Data button. You will automatically be sent to
Section 1.

If any changes to your school’s data are required, contact Brenda Rivet as indicated at the bottom of
the screen.

Section |

T} nonpublic Schools Annual Data Coles Yon - Microsolt Internet Euplorer

TION I: GRADES TAUGHT, NUMBER OF INSTRUCTIONAL DAYS, AND FACULTY COUNT

L What Grades are taught at this school? PEX12 (ELEMENTARY)
Wierify that thv grades listed are taught in your school I this data is incomect, contact Erends Rivet ot (2513421605 or hmadaieeiiliager

2, A Spucial Edueation Classes taught at this school? &=
Rifors 13 program of instruction for Special Educatian AQ0s 35 sadior Ages 5-21

4 What are the number of days the students were taught diring the 20032004 school year? [0

List the actual rumber of bsstructienal da (dsys e sludents ware laught the courses sullived in the Prograen of Studies under supervsion of qualied persorael
duriery the 2003-2004 kool year (See instructions far addtiensl infbmation )

4, What is the total number of the faculiy af this schoel? i

List the totsl number of faculty members dunng the 2003-2004 school year. Facully refers 10 school-based personnel. In addition to fulHime classroom teachers,
these indraduals include principals, sssrstant principals, guidance counselors, librariaers, and otber instructionsl staff (seovided these indviduals are assiged 1o
teach at last one class in the Program of Studias)

ek Halp for addirional infermation

For defiivione, refor to the Glassary Submit Section | Data

Sulect Different School

a
T Locl ntranet

]
Bzart|| (A & | Elrber- . | wovsen .. | Emecst. [[@]mepble. s, .. | B)rerests.. | Disrsresr.. | mese. | [FE SCQITE vwm
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Enter the required data for Questions 2 thru 5 and press the Submit Section | Data button. You will
automatically be sent to Section I1.

Section |1

N Menpnabibc S bk Asusal Dok s el Vo - Micrasall Tnbermet Explores =18 x|

Fin e Vew Freeter  Took el

ik - 4 - D [F) 4| Brewch afseids Grede P3| D- S -5

ashess (@) = @ |
Urks @]Customan Lirks  ]Froe Hotmal @] Windows Meds & E]0RLDGL REPCRT 20048
SECTION ll: NUMBER OF STUDENTS BY ETHMICITY, GENDER AMD GRADE
imerican fedtanAlaskan [isianTaclfic Iiander Black Hispanic
N D || S | S | — | — v
| R | S— O | — - o
N N NN NN NN BN | B o
: ;D || N | 0
: | | — | — D — | — 0
¢ | | — O — — — | — [
: N | | — O — - — o
‘ || S | — | — - — o
7 || R | S— | — o
|| R | — | 0
N ;N (N NN | NN NN NN NN NN . o
1 | | — N — I — | — 0
it | | — N — | — [
2 || S | — —  — — — | —
Totals by Ethnicity / Gender o ] [ o of| o al o | [
Totaks by Ethnicity a o o o a ’ 2

B Loxal troret

&
Hstart | ) @ || Elibon . | o toison-.. | [Eoosctt. |[Einenpobl.. Hlpoges, .| Evecol 5| Erstsrest. | @restre. | (BESC@DHE s

Enter data in all required fields and press the Submit Section Il Data button. If you have a 12" grade,
you will automatically be sent to Section I11.

Press the Next Screen button if you would like to seek a school approval classification.

Section 111

T ranpablic Schosls Annual Dsk s 2 ~llection - Microsolt internet Exploner

Fiknde actal Graup fﬂ"‘?yliw:i-;!.: "I‘(.idza:v(ald.hw:::l: Giradzarac Toials
American Indisn or Alehax Native | o
Asion or Pacific fstandar | | | 1 o
Black | | I I
Heganic | [ I [
Lo | [ [
Tomks ] |
e Subinit Sachon Il Dats |

Salact Diffaraat Sehonl

] i ool rirares
st | ) @ || Elivbes- . | mtnin-, | [Eperosctt, | [@]honpubl. SPans, . | E]teoats.. | Errsmr | @uste. | [FESTORLE sum

This section is available only to those schools that have a 12" grade. Press the Next Screen button, to
request a school approval classification.
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) sonpubbe Schosls Anrmial Dot Callextion - Ficrouolt bnkermet fxplorer =B x|

Section IV  — e

daBud v - (D D) Y| Dewch GlFevertes PHeds ($| Ty O - [

bt 81 = o
Liks ) @)Wk DRLEE RERCET 20043

For each question, click on the drop-down box
and select Yes, No, or Not Applicab%
guestion must be answered.

Enter a response for Questions 1 thru 11 and
ensure all the mandatory supporting o v e o g A
documentation is on file for state review prior e i e T Sy 4 1 o o o e ke o

Exceptien; ¥ school contans Geade K only, o one-hal day Kindsrgarten, only 165 instrectional minutes are requiesd sach day.

to final submission of Section 1V Data. S S s S e e Sl e e o e e

3 Do oll elasnes and wectong comply with cluss size and ritio reguirements? (Bulletin 741, 767 -

ONPUBLIC SCHOOL APPROVAL

4 For gvery employes hired after Septemiber 30, 1907 Have criminal ridews besn requested in wiitng from the Departmant of Public Salety o =
the form prapared by the Buresu of Crimisal Identibcstion? (Butltin 741, £111)

& Does the scheol keep and maintain vp-to-date permanent records of indwidual students, which include registration, attendance, and academic =
progress date god does the school comply with o student sttendance requistennts (Bulletin 747, §565, GLISL-L107

B, Cenification of Personsmal {islledn 741, Chapter 33

(B ool rtraret.

e oorm
istant] | ) B || it . | wnovisin-..| [Eaossatt | [@peonmtl s .| Ejtonis..| B | Busse.| B SOOT DG sem

Related hyperlinks to specific regulations, sample formats, and/or worksheets are included. Examples
are provided below:

Example I: Hyperlinks to specific regulations direct the school administrator to relevant sections of
Bulletin 741, Handbook for Nonpublic School Administrators.

3 Pyl S bl Anemial Daba Colle i - Microsoll Inbernel Ecglores SETET)

] 3 ~cnpublic Schoots Anoual Data Lollection Glassary - Micraselt
§105, Philosophy and Purposes of School |
A Earh nonpublic schoal shall develop and maintain a written statement of =] Pe
its philezephy andfor mizsen statement and the major purpozes to be zerved |
by its program. The statenvent shall reflect the indimdual chasacter of the
school and the charactenstics and needs of the students & serves

I5lzl«

| Glossary []

E. The statement of philoscphy andlor mission staterent shall be reviewsd
ssmsally and shall be revised as necessany

joction 1 W Section i W secton v W

. Wtten ewdence that these requrements are being met shall be on file
T Copies of the philasophy andlor mission statement shall be Farnished to
stafl members and made available to interested persons on request

a1 (225) 342-5431 ar manica aganiEla g
lick heye.

E. Each school shall mamtam on the fle the following | flr s seciaa, -
al s
1. Dows the school have on le @ wellen stalement of philosophy or mession slalernent, goals and obgeclves for the cusrent year gng an -
implesngntation plan for these gosts and obgectes? (Buetn 741, 5183
2 Aro thene at heast 160 days in the scheal calendar. of which, ane thiee at list 175 day: 1 of 330, instreetanal misues (vl of
rocess, anch, and plansing 7 (Butiotin 747, ST15 and §705) =
I school containg Grade | only, for one-hal day Kindergaren, only 165 instructionsl minutes afe required each day.

Plaase use the sample formats and ensure & calendar and daily schedule sre on fife for progrm sudtreview.
3. Do all claszes and sections comply with class size and ratio requirements? (Bulistin 741, §200 I -I

4. For every smployee hired aer Seplember 30, 1967 Have criminal reews been requested in wilig om the Depariment of Publc Sty on [~
the form prepared by the Buresu of Ciminal Identification? (Bulketin 741, S121)

hanl kep and maindain v to-dato posmanent rocards o indivdsa studunts, which includo sgsiration. attendance. and academic [——)
and dows the schoal comply with all studint attendance requements (Bulotin 747, §365. Sreor.ze07)

{8 Locl ineranet

o —
Wstart| | ) B || Biebor..| oo, | Erace.. | o | Hpsos ] Epratees..| Byt | Drs. [[@rem- [FESTVIHE i
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Nonpublic Schools Annual Data Collecti rosoft Intern |8 x|

Fie Edt View Favorites Tools  Help ﬁ

Bk - =+ - (D [2] A | Boeach [CigFavorees Fveda B | By S = -
Address [&] =] P
Links @] Customize Links & ]Fres Hotmal & Windows Media & Windows &) DRUDGE REFORT 2004®

1 Liowsiana EnucaTions L ACCOUNTABILITY DATA SYSTEM

A Generic NonPublic Site
2003-2004

Y < ool Data WM Section! WM secton | MMM Scction il WM _ Section
SECTION IV: NONPUBLIC SCHOOL APPROVAI

If you have any questions, contact Monica Hogan at (225)342-5431 or monica hogan@la.gov
To dewnload forms required for this section, click here.

A. General Inform. Bulleiin 741, Chapters 1, 5. 7. and 13]

1. Does the school have on file a witten statement of philosophy or mission statement, goals and objectives for the cument year and an [ =
implementation plan for these goals and objectives? (Buletin 741, §265)

2. Are there at least 180 days in the school calendar, of which, are there at least 176 days isting of 330 ional mimute: lusive of
recees, lunch, and planning periods)? (Bulletin 741, §115 and §705) m
Exception: If school containg Grade K anjf, for one-half day Kindergarten, only 165 instructional minutes are reguired eakh day.

Please use the sample formats and ensfire a calendar and daify scheduie are on file for program auditireview.

3. Do all clagses and sections complyfwith class size and ratio requirements? (Buffetin 741, §787]

4. For every employee hired after Sgptember 30, 1987: Have criminal reviews been requested in writing fram the Department of Puljc Safety on l_L[
the form prepared by the Bureau of Criminal Identification? (Bulietin 741, 8121

8144 AM

o = D@D Bwet et Gt F T b - = = QDD Qumh sptemtm Frmta - b -
Lra LI @)W 0oen s Ll @)W moen

NP UBLIC ANNUAL SCHOGL REFORT
SECTION IV NONPUBLIC SCHOOL APPROVAL NONPUBLIC ANNUAL SCHOOL REPORT

SECTION IV: NONPUBLIC SCHOOL APPROVAL
Attachment 1: Dally Schedule Format

Amachmant 2 Sehoal Calendar Famat

T OO, CALIOAR LS TP AL e Tiom
- Nams of Sehool
Lo
District:

4 Ste code

| S TS TACILTY 8| T SRR 4 B TR TROWAL BARS: | i FOTAL SRR 4 AT B SRR
1 e, P a—— - 1

Donands 0 5Ch00H USES A D
e s T« ]

Number of
Instrustional Minutes

- vl T T T mirates

vlr| |3 | ! | 3
8 e ST 8 et
Pt A | Bl | ot | B | @ s | Y r | Bt | e | S (g (S8 FIOFEE o Pt LA | Bl | i | B | @ s | Y7 | Btew | Srimre | S [[eee SO NE suim
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File

Schools Annual Data Colle

- Microsoft Internet Explorer

Edit ¥iew Favorites Tools  Help

daback + = - ) 7] A Dsearch GFavortes {Predia (B | B S = -

Address [&]

Links & Customize Links @] Fres Hotmail &) Windows Media & ]Windows & DRUDGE REPORT 2004

5. Does the school keep and maintain up-to-date permanent records of individual students, which include registration, attendance, and academic I_LI
pragress data and does the school comply with all student attendance requirements (Bulletin 747, §565, SI261-1267]

B. Cedtification of Personnel {Bulletin 741, Chapter 3|

B. I the principal (headmaster) a full-time, on-site employee and do the principal (headmaster) and all assistant principals meet the education
requirements and does the school possess the necessary documentation for all principals (headmasters) and assistant principals? (Bulietin 741, l_;l
§3¢I, Faculty Data Sheet, Instructional Staff Verification Worksheet]

Please complete the facully data ksheet and ensure a pleted copy is on fiie for program audit' review.

7. Do all instructional staffmeet the education requirements and does the school possess the necessary documentation for all instructional staff?
(Builetin 741, §¥#1 Fac Daia Sheet, Instructional Staff Verification Worksheet) -
Plaase complete the fafulty kshaat and ensure a iatad copy is on file for program audit/'raview.

All Programs of Studies (Elementary, Middle, and High Schools

9. Is the Elemgntary Program of Studies (Grade B and lower) in complia

10. Is the High School Program of Studies (Grade 9 or higher) in compliance with

11. Are all plectives for credit state approved? (Bulletin 744, §2923, Progrem of Studies)

Click Halp for additfonal information
For defifitions, refer to the Glossary

e with all requirernents of Bulletin 7412 (Bulietin 741, §2562

ust in compliance with Bulletin 741 §2561 - §2025

]v

requirements of Bulletin 7417 (Bulletin 741, §292% -

jv

Submit Section IV Data___ |

3]
i start |J & |J Elinbox ... | @ oivisio... | Ericros... |[&nonpu... Funtis... | &]vshoot...| Eastste... | ETEsT_... |

- |
T T [ Bcitranee
|G eo@Dhd ssoam

Example 1V: Instructional Staff Verification Worksheet

=i
Nedesly|and -« aplE=8 T =~ -&.

Footer ~ Times New Roman = 12 = ”;1 u EB-#-A 'v‘
7 2| Y« ZE-0-|D-EEE- G HE R AE

File Edt View Insert Format Tools Table Window Help Adobe POF
- |

-aNonpuhlu: Schools Annual Data Collection Glossary - Microsoft Internet Explorer
Fle Edit View Favorites Tools  Help
dupack - = - (Y [B) A | Doearch Garavorees Fvedia B | By b B - 2

Address [@] http:/iappstestfleads/nps/helpnpscert htm

Ix

tructi Staff Verification Worksheet

Members of the instructional staff meet the required qualifications if and only if they meet the minimum
requirements associated with a particular verification code. Record the appropriate code in the Faculty
Data Sheet column labeled "Qualification Yerification Code”

Teaching |GQualification Minimum Requirements
Category Code
Pm;ﬂﬁgmfm e Master's Principalship on Louisiana
(HeadMaster) Degree or teaching certificate
Employed at
this school as El
&] 7 — [ | | [EE ocalintraret 2

Ssan]| @ @ © || 8ol Te] En) Bw] sa0] o) O] Fn] B Ef[ew [T SRS o
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Example V: Faculty Data Sheet

T Meguablic Behaals Aneaind Dista Collaction (ostary - Microsolt Intermat Diplorer =181 %
Fle B8 Vew Foortes ok teb =
- (D [E A Dot (favoes Freds (P |- G - [

aacwss ] =] ¢w

Lnks @] Customize Liks @] Fren Hotmad @8] Wirdowss Meds  @]'Windows @] DRLESGE REPORT 20048

[Hame of Schesl Dhstnet

Frof Teairg]
¥ oy 1F
¥,

Ccllnge & [3ubi Muser by | Teadel
Cluss Period [Toect

Digeded)

Hrsdmaster

Cuhee A dmisssirstor
idaete C

it 48 Instnscsicnd Seatt R 1
A dphahesially (Aides st nae_:)(“.-* s
fhe botiom)
1 )
3
.
&
2 )
1 : | -IJ
[ oo (% Local nranet
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7} Nonpublic Schools Annual Data Collection - Microsoft Internet Explorer 18] x|
Fle Edt View Favortes Toos Help E

daback - = - ) [2] 4} | @search [iFavortes veds (8| Fy- S - H
Adress [E] = @6

Links ] Customize Links  ¢]Fres Hotmail & ]Windows Media & |Windows & ]DRUDGE REPORT 2004®

5. Does the school keep and maintain up-to-date permanent records of individual students, which include registration, attendance, and academic lﬁ
progress data and does the school comply with all student attendance requirements (Bulletin 741, §585, S1361 1347

B. Ce

cation of Personnel (Bulletin 741, Chapter 3|

B. I the principal (headmaster) a full-time, on-site employee and do the principal (headmaster) and all assistant principals meet the education
reguirernents and does the school possess the necessary documentation for all principals (headmasters) and assistant principals? (Bulletin 747, I_L[
§261, Faculty Daia Sheet, Insiructional Staff Verification Worksh

Plaase complete the faculty data worksheet and ensure a complated copy is on file for program andit/review.

7. Do all instructional staff meet the education requirernents and does the school possess the necessary documentation for all instructional staff?
(Bulietin 741, §26%, Faculiy Daia Sheet, Insiructional Siaff Verification Worksh =
Plaase complete the faculty data worksheet and ensure a complated copy is on file for program andit/review.

C. Library Requi Based on Enroll in Grades 9-12 {Bulletin 741, Chapter 21)

8. Do librarians mest full-time/part-time reguirements and education requirements and does the school possess the necessary documentation for lﬁ
all librarians? (Bulietin 741, §2145)

D. Curriculum and Instruction and Program of Studies (Bulleiin 741, Chapters 25 through 29
All Programs of Studies (Elementary, Middle, and High Schools) must in compliance with Bulietin 741 §2561 - §2925

9. |s the Elementary Program of Studies (Grade B and lower) in compliance with all requirements of Bulletin 7412 [Bulfietin 741, §25832, -
10. Is the High School Program of Studies (Grade 3 or higher) in compliance with all requirements of Bulletin 7412 (Builstin 741, 2023 -
11. Are all electives for credit state approved? (Bulfetin 747, §2922, Program of Studies) -

Click Help for addifional information

For dafinitions, refer to the Glossary Submit Section IV Data |

[ [ | EELlocalintranet

&]
il start H & |J [Hinbox . | #pivisio,.. | ElMicres... |[E]Monpu... Funtite... | &7rahoot...| Bstste... | EesT_.. | (&Y SO IHLr ssoam

ExampleVI: Program of Studies

Schools Annual Data C ction Glossary - Microsoft Internet Explorer ===
File Edit View Favorites Took Help ﬁ
d=pack -~ = - Q) A | @isearch [GaFavorkes Eimeda o # | Eh- S = -
address [&] ~| e

Links &]Customize Links & ]Fres Hotmail &) Windows Media 48 ]Windows & | DRUDGE REPORT 2004@

NONPUBLIC ANNUAL SCHOOL REPORT MName of Schaoal:

SECTION IV: NONPUBLIC SCHOOL APPROVAL Sitecode District:

ATTACHMENT 6: FOUR-YEAR PROGRAM OF STUDIES

In accordance with 2701, the high schoaol shall provide a comprehensive, college preparatory andf/or wvocational curriculum. The curriculum shall
provide adequate offerings for students to meet high school graduation requirements. Refer to Bulletin 741, §2507 for graduation requirements
Indicate in the appropriate columns below, the courses that are being offered during this current school year and urses that will be offered
during each of the next three school years

-
[Subject Arcas Approved Courses Year One Year Two ] ar THred jt) Yeap Fur
Courses Offered es Offere es Offexred o s Offered |

/&iw‘ Year ‘&Sn%nl Year dh\ ‘ﬂnnl Yeay School Year j

C ] AN = = b I e S D
nTathematics _JJ L W@[‘[’g 2] &
fotro. Algebrais 5 [@U@
e T A | . L downleads

| igebral-Part 2 — g-sﬁ ﬁ@
Integrated Mathematics I q

ntegrated Mathematics 11
[ntesrated Mathematics 111
4 pplied Mathematics [

4 pplied M athematics 11

s pplicd Mathematics 11T

2 igebral

frecmetsy

|2 1gebrall

JFinancial Mathematios 1

|4 dvanced Mathematics [

|4 dvanced Mathematics IT

[Fre-Calculus

j - alculus

[Prob ability & Statistics =1
&1 Done [ [ [ |&F tocalintranet
@ start |J = |J [linbax ... | @ owisio.. | Emicros... | @1Manpa... | rage 9...| &7vahool...| EasTsTE.. | ETEST_... ||@Nunpu... @@é@@a@&{: 258 AM
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5. Does the school keep and maintain wp-to-date permanent records of individusl students, which include registration, attendance, and academic Ih'_Ll

progress data and does the school comply with all student attendance requirements (Bulietin 741, G565, GLi¢1-1367)

B, Cantification of Persennel [ulletin 741, Chapter 3}

6. Is the principal (headmaster) a fulltime, or-site employee snd do the prncipal (headmasted) and all assistant principals meet the education

requirgments gnd does the school pessess the necessary ion for all principats and assistard principats? (Bullstin 741, Ih'_Ll

Gtéd, Faculty Data Fheet, Instructisnal Sl Yerification Warksheei)

Flesese complate the Ercnity dats worksdent i sosure o completed copy & on file for program awditreview,

7. Do all mstnsctional stall meed the education reouirements and does the school ossess the necessan documnentstion for all inslructional s1a87

(Bt 741, G161, Faatr D T 51 5 [rez]

Plaase complate the GBculy =

\?) Theo ik ket in Ul sgtion vl s usid ko o

C. Library ) corm 1 o sk an review.

2 Do libransns meet Aime [II Careal for [Fes]

all Moranians? (Bullstin 741, &

0. Curriculum and Instouction and Pro tin 741, Chapters 25 thiough 29)

Al Programs of Stsdies (Elarastary, Middla, and High Schpfle) must in comgliance with Bullatin 741 §2501 - g1925

9. Is the Elementary Program of Studies (Grade 6 #d lower) m comphiance wath all requirermsents of Bulletin 7417 (Bullstin 741, 2508 [Fes =]

10, 15 the High School Program of Studies (Zrade 9 or highed) in comphiance with all requiremants of Bullstin 7417 (Bullatin 741, fe22) [Pt Applicabie =]

11. Are all glectives for credil state spporfed? (Bulstin F41, G1923 Progrow of Stedias) Fas |

Click Haly for additional informagh

For dftrisions, rafor v thi Submit Sectlon IV Data

&
Bsart| | ) @ || Ereed| wova.| Moo, |[@]rom Flese .| Ersro...| Errst.. | @msr...| FL PO NE s

Once you have answeygd questions 1 through 11, press the Submit Section IV Data button, you will
receive an assurancg” prompt that 1) you are aware that the data submitted will be verified and 2)
documentation to gupport your answers is on file and available for review.

Press the OK button; you have completed the electronic submission of the Nonpublic Annual School
Report. You will automatically be taken to an appropriate Thank You screen.
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Thank You Screens You will receive one of the following screens.

al8ix
Thank You Screen #1: S e —
:':‘an £]Froe totmad gsm-d- Bl Windoe  @)0RLEGE BERCAT S04 L
User has entered data for all (eligible) screens that S T e
meets all error thresholds SR

Schoal Year 20032004
A Generic NenPublic Site

User has access rights to multiple sites
Data Collection complete for 20032004

Thas rysiemn will reman open el SZE80200% shoubd You wart to make sy changes to yoor dita

Thask Ranpublic Systam.

& Wi d

] |10 8| G| s | B[ . | D] o | FEGURABE om
Thank You Screen #2: T sz

-,-.,r-:'.‘}zz ah:‘rm-ﬂ"-J-A-.JT‘ ] j:
User has entered data for all (eligible) screens that = T —
meets all error thresholds R S S o

Yo o W oo W oo W s s W oo W
User has access rights to only one site e sl

Data Callection complete for 20032004

Thas rystees will resmaen arpen ustl 6725200 sheabd you want to make sy chinges to your data

B
e - Wi
v A8 Dt | e | B [ | e | | et | #LFOBALE rom
) et 3 oemsln Al St Cnlbec D - *ruaait livimemed Epborer aloi x|
(=]

T EE ves Peestm T teb
Stk o = (D ] A Bews rete Gieda 3| e 9 =T - o

Thank You Screen #3: e S e

Urés @ Cutome Loba @ 1Fres total @) wisdios Pede ] wWiebies  @10IMOGE REFHT S0
Lot Bruca onis Accoontam ity Dars Syarn

User has entered data for all (eligible) screens.

However, one or more screens has data that R o B e
conflicts with validation rules. RS
Data Cellection for 2003-2004 Partially Complete

Please complete your data eniry o laer than 117172004
wotact Morsca Hogen at (225)-342-5431 or manicabagundilaser.

data eniry has

Thank yeu for ssing the Honpublic Schesls Annual Data Collscson Systam.

User has access rights to multiple sites.

oo

] e
Wstent| [ B || e | wntvm | [ |[@mare Sjpee | @jva. | Eser | B]ree FiFTePLE vum
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Thank You Screen #4:

User has entered data for all (eligible) screens.

However, one or more screens has data that conflicts

with validation rules.

User has access rights to only one site.
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adess [
ek &)Cimtomicelvks & |Froe Hotmal & Wikhws Mexka 8| Wrndows.

School Year 2003-2004
A Generle NonPublic Site

Data Collection for 2003-2004 Partialty Complate

Please conplete your data entry no later than 47302004

Thank you for using the Honpublic Schoels Annual Data Collection

Iy feel your data entry has been completed please contact Cindy Delaughter at (225)-342- 3764 or cindvdeloughteriiila gov.

Loaisiang Departmvent of Edocatan

System.

[E] voem
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Error Pop-Up Messages
Error Pop-Up Message 1:

No School Year

Screens: Inquiry

Edit: Must select a school year

Cause: No school year selected

Solution: Select a school year

Error Pop-Up Message 2:
No Prefix

Screens: Inquiry
Edit: Must select a prefix
Cause: No prefix selected

Solution: Select a prefix

Error Pop-Up Message 3: lllegal
Character entered

Screens: All 4 Update screens: School
Data, Section I, Section Il, Section IlI

Edit: An entry cannot contain the
following illegal characters:
IN[]1<>%*

Cause: An entry contains one or more of
the following characters:
IN[]1<>%*

Solution: Retype the entry without using
any illegal characters

“J Nonpublic Schools Annual Data Collec

_®
Fie Edt WVew Favortes Tods  Help ‘n

dapack -+ = - ) 4] A Dsewch GFavortes {Predia 0B | B S = -

Address IE http:ffleads. doe. stake.la. usileads/nps/finquiryinpssitingsel. asp j WGU
Links €] Customize Links @] Free Hotmal 8] Windows Media &) Windows
| Louisianal Enucationa " Accountapiiry Data System Home | Help | Glossary &
Nonpublic Schools Annmal Data Collection
Inquiry

Microsoft Internet Exp X|}o? Fear ~

1 Flease Select a Schaol Year —
i Ron Public Sita |

€] Done [ [ [ meermet
i#fistart |J -] |J Brb...| 80iv...| Elto.., [[Evo- Breo | Fithe. | Bt | B | [FEST@TRE snian

[ 8 resintebe s durods (it m e - I\ dkersiet Ll T |

it [FRINCIPAL

Susbanit Schoal Dats

| e

gl e I ool riraret

alstare|| | o o || [ae. | oooee. | [Simor[[@Tmon Seea. | @7veh. | Ests. | @)son. | umsost.. | Ecee.| mves Hd SIS wean

| B hanoubic schoots Annual Data Coliection - Microsolt Intemnet Expl sl
sk - = - () (3] | Peewch [aiFwertss Geeds 3| - S - (=)
addeers [a] =] ooa
ks @0 3 &) Windows ) DRUDGE REPORT 20040

Lovsimn EcaTion Lotz 1y DE Ststn

Site Coda: V09999
Scheal Direrics: Exst Buton Reuge Parish
X
didresa: 1200 N.30d SL
City: Bamn Rewge LA 70802
mber: (225).555.5555 Ean 1111

Scmbar: (225) 5558555

Frvious 1807 pp oy APPROVED

o tave oy guestions, pease cortnct Morica Hogan of (225 342-5431 o menicahegaadilager ]

Belect Different Sehool a
&7 fore B Locel trant
st | 1) @ | b | wneen.. | Emer.. |[@)non Sre..| @veh...| st BYscor,.| R, | Bcak,.| ETES... Bl ST wnm
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Error Pop-Up Message 4: Blank First Name
Screen: Update School Data

Edit: Preparer First Name cannot be left
blank

Cause: Preparer First Name is blank when
Submit School Data is clicked

Solution: Enter a Preparer First Name and
resubmit

Error Pop-Up Message 5: Blank Last Name
Screen: Update School Data

Edit: Preparer Last Name cannot be left
blank

Cause: Preparer Last Name is blank when
Submit School Data is clicked

Solution: Enter a Preparer Last Name and
resubmit

Error Pop-Up Message 6: Blank Preparer
Title

Screen: Update School Data
Edit: Preparer Title cannot be left blank

Cause: Preparer Title is blank when
Submit School Data is clicked

Solution: Select a Preparer Title and
resubmit

=l#lx

e B e L e e e T JRCe T e R |
ckdress i8]
Links

=] Pe

E)Freetictngd @ B Windows | DRLDGE FEPORT 20048

Chigf Administrator: Jahn {). Administraier Jr.
Cffedal Tirte: ADMINISTRATIVE SUPERVISOR Sekaal Districs: Faest Baem Hauge Parish
Ll Addrass: estiimps go - o
Spsical Address: 1200 N 3nd 5,y o Address: 1201 8,30 54,
Cy: Tama Range 1 (2 iy Thatem Fange LA 70802

Mambar: (2258558555 Fu. 1111

Submil Schosl Data

Salect Diffarnat Schonl

a
] e (B Lol rraren
st | ) @ || e | omeed | (B [Ehon Hi | EJreh. | 005 | Eoeer | WM | D00k | @HS. | [FESTOT N wnm

ETY (1l € e Than « = rnasell Iidrrrh Evpdores

depeck - _,3 i Q_a_mn Al uvntan i""" _\_’___‘,_- b ot
adirens [0]

=

0 ol wiraemt

i o
o] | 2 @ || e | wooe | e ([@iven See | Bl | e | Bjseer | whse | @cw | Bws | (BE SO RS 0w

| T ricmpmbihc Schools Anwmiad Dot Callection - Microselt Internet Expls TS|
webedk v = - (D (7] A | Dsews [ifaoites Freds (PN S - 1]
acicvass [B] =] e

Liks 8] Cuitonion Liks  @1Free Hotmad 0] Widkowss Hoda @ Windows 8] ERLEGE BEPORT 20048

Tite Code: 999999
Sehool Diverice: East Baton Rauge Parish

iy Addrass: 1200 M. 30l St
- Basin Rauge LA 70802
e Nmber: (225) 5555555 Ext. 1111
h (228888 sans
NOME

Addris: 1201 . 3rd St ¥
City: Batom Bouge LA

Desuprert earnet be subemated untd a Tk i erdered.

Ralig

" ROV, APPROVID

Submit School Data

| T

" |
(B tocal krarset

] oo
s | ) @ || B | woeei | B (@0 Frsa.. | @)vs. | Bsrs. | @jsee. | ilsess. | s | @res. | (@ SO0 wman
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Error Pop-Up Message 7: Invalid Integer

Screen: Update Section | Data, Update
Section 1l Data, Update Section Ill Data

Edit: Field must be an Integer
Cause: Field is not an Integer

Solution: Change value to an Integer and
resubmit

Error Pop-Up Message 8: Negative Integer

Screen: Update Section | Data, Update Section
Il Data, Update Section Il Data

Edit: Field must be positive number
Cause: Field is a negative number

Solution: Change value to a positive Integer
and resubmit

Error Pop-Up Message 9: Entry Too Large

Screen: Update Section | Data, Update Section
Il Data, Update Section Il Data

Edit: Field must be less than 32,768 (the limit
on an Integer field)

Cause: Entry is greater than 32,768

Solution: Reenter the value and resubmit
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Error Pop-Up Message 10: Blank Fields
Screen: Update Section | Data
Edit: A field on this page cannot be left blank

Cause: One or more fields was left blank when the
form was submitted

Solution: Fill in any blank fields and resubmit

Error Pop-Up Message 11: Submitting Data before
School Data submitted

Screen: Update Section | Data, Update Section |1
Data, Update Section Il Data

Edit:
None of the subsequent 3 Data screens can be
submitted until School Data has been submitted

Cause: Section I, 1, or 11l Data is submitted before
School Data

Solution: Submit School Data before submitting the
other data screens
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Pop-Up Decision 1: Changing Screens without
Submitting Data

Screen: All 5 Update screens: School Data,
Section I, Section 11, Section 111, and Section IV

Edit: In order for data to be saved, the user
must first click the Submit button

Cause: Data is entered on a page after which
the user clicks a page tab instead of the
Submit button

Solution: The user can choose to cancel the
action or to go to the new page and lose any
changes entered

Pop-Up Decision 2: 25% Increase/Decrease in
School Population

Screen:  Update Section Il Data

Edit: Sites should have no more or less

than a 25% change in attendance from
year to year

Cause: The total population of the site
entered is 25% larger or smaller from
the previous year

Solution: Once asked to confirm the numbers, the
data is submitted.

A Generic NonPublic Site
2003- 1004
wBehool Data Section | Section Il Section Il Section IV

SECTION I: GRADES TAUGHT, NUMBER OF INSTRUCTIONAL DAYS, AND FACULTY COUNT

L What Grades are tsught at this school.
“Viarify that the grades istad are 1
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rica
[
[
0
croualt nae
4 [ &
5 1 \?) C
¢ 1 L
; r
] o L
s - s L]
T = 0 o
11 o g 5
m — = 2000
Totats by Ethnteity | Gandar o 23000/
25000/
Fotals by Eitnicity o [ o [ 25000
:_:::,’;_:ﬁf;":;m*:'f”m”" Submit Section Il Data
_ a
T2 Local intranet

&
st | A & || B | oo | Eln|[Eros e v | Aer.| @] x| @C. | Se.|

26

L SO0 wman



Error Screen 1:No NPS Records
found for Inquiry

Screen: NPS Inquiry Selection
Screen

Edit: Data must exist on the NPS
tables for the given School Year and
Site

Cause: Data not found using the
criteria entered

Solution: Click the New Inquiry link
and enter new criteria

Error Pop-Up Message 1: Blank Fields
Screens: Update Section IV Data

Edit: A field on this page cannot be
left blank

Cause: One or more fields was left
blank when the form was submitted

Solution: Select an answer and
resubmit

a MNonpublic Schools Annual Data Collection - Microsoft Internet Explorer |8 x

File Edit ‘“iew Favorites Tools  Help |-

Back ~ = - (D a4 | Qsearch  [fFavorites  (EMedia 4 ‘ B S =

Address I@ http!ffleads doe state la, us/Leads/npsfinguiry fnpssitingerr . asp j PGD
Links 48] CustomizeLinks & ]Free Hotmail 48] Windows Media 4] Windows
Y NONPLELIC 'SCHOOLS JANNUAL' DATA COLLECTION Home | Help | Glossary [«

Nonpublic Schools Annnal Data Collection

School Year 1999-2000
A Generic NonPublic Site

Mo NPS records were submitted for this site during the selected school year.

New Inguiry

=
|&] pone ,_,_’_ D Internet
#listart H a8 |J [ deo..] E]L... @N..] T| s| e [&n. B | OIS a0Lmm

3 Nonpublic Schools Annual Data Colle

File Edit Wiew Favorites Tools  Help

&Back + = - (D i) | Qisearch [GFavorites  Media 4 | =] -

B

Address I@ http: ffappstest/leads/nps/update/npsapraddfrm, asp j e | Links ¥
Flease complete the faculty data worksheet and ensure a completed copy is on file for program i k|
audit/review. il
C. Library Requirements Based on Enrollment in Grades 9-12 {Bulletin 741, Chapter 21 j

8. Do librarians meet full-time/part-time reguirements and education requirements and does the schoal m
possess the necessary documentation for all librarians? (Buwlietin 747, §216835)

D. Curriculum ani fymmmyeramrs Explorer x|

All Prograrns of St F6Y - G235

Wou did not answer one of the required fields, please return to the item and select one
of the answers.

9. Is the Elementa " =
Bulletin 7417 (Bulfe Mot Applicable

10. Is the High Schoorrrogramor e T

Eulletin 7417 (Bulletin 741, §2922 | it Appiteadte =]
11. Are all electives for credit state approved? (Bullstin 741, §2922 Program of Studies, DNot Applicable «

Click Halp for additional iuformation

For defiuitious, refer to the Glossary Submit Section IV Data |

Select Different School

@] ,_ ’_,_ E Local intranet 20
EﬂStart”J ao “ [t - Microsoft 0., | B 1P AR, User's Guide.,., ||@Nnnpuhlic Schaols... |@Q§<ﬂé®gg 3:22 FM
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Pop-Up Decision 1: Submit Section 1V

Screen: Data will be used for desk audit,
site visits, and verifies that mandatory
supporting documentation is on file.

Edit: Cancel

Cause: Assurance Statement Required
Solution: Once asked to confirm the
information submitted is correct and

documentation is on file, the
data is submitted.

“J Nonpublic Schools Annual Data Collection - Mi

=] e |Lmks B
- |

File Edit  View Favorites Tools  Help

GBack + = - (@ [ A @earch [GaFavortes Fveda (B | By S [ - H

Address I@ http:/iappstestileads/npsiupdateinpsapraddfrm. asp

Please complete the facuity data worksheet and ensure a completed copy is on fila for program
auditreview.

I

C. Library Requirements Based on Enrollment in Grades 9-12 {Bulletin 741, Chapter 21 j

8. Do librarians meet full-time/part-time requirements and education requirements and does the school
possess the necessary documentation for all librarians? (Bulietin 741, §2145)

. Microsoft Internet Explorer x|
D. Curriculum an

All Pragrams of St @

4. Is the Elementz
Bulletin 7417 (Buil

Fos ~

The data submitted in this section will be used to

(1) verify your compliance with requirements of Eulletin 741, Handhook For Nonpublic
Schoal Administrabors

(2} canfirm that the mandatory supparting documentation is avaiable For program audit
and review, Fes

501 - 2025 H

10. |s the High Sc
Bulletin 7417 {1 T

Not Applicabls =
Fas -

T
11. Are all electives for credit state approved? (Bulietin 747, §2922, Program of Studies)

Click Help for additional information

For definitions, refer to tha Glossary gubmitseetionliviDaty I

Select Different School

&1 Dane [ [ @ ocalintranet ol

@R start |J ao “ [ nbox - Micro... | B npasR User'... II@Nunpumicsm Enonpublic se.. | [ERFEQ SEE sorem
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*Clarification*

*Clarification*

PART IV: INSTRUCTION MANUAL

SECTION I: GRADES TAUGHT, NUMBER OF INSTRUCTIONAL DAYS, AND
FACULTY COUNT

Question 1: What Grades are taught at this school?
List the grades that are taught in your school.
Question 2: Are Special Education Classes taught at this school?

Indicate yes or no depending on whether or not a program of instruction is offered for Special
Education Ages 3-5 or Special Education Ages 6-21.

Question 3: Are there at least 180 days in the school calendar, of which, are there at
least 175 days consisting of 330 instructional minutes or the equivalent (exclusive of
recess, lunch, and planning periods)? (Bulletin 741, 8115, 117 and 705)

Each school shall adopt a calendar for a minimum session of 180 days, of which at least 175
days consisting of 330 minutes of instructional time, or the equivalent, shall be scheduled.

Exception: If school contains Grade K only, for one-half day Kindergarten, only 165
instructional minutes are required each day.

Question 4: What is the total number of the faculty at this school?

List the total number of faculty members during the school year. Faculty refers to school-
based instructional personnel. In addition to full-time classroom teachers, these individuals
include principals, assistant principals, guidance counselors, librarians, and other
instructional staff (provided these individuals are assigned to teach at least one class in the
Program of Studies).

SECTION Il: NUMBER OF AMERICAN INDIAN; ASIAN; BLACK; HISPANIC,;
WHITE STUDENTS BY GRADE

Question 1: Enter the total number of students enrolled grades PK-12".

The counts are of those students enrolled as of October 1.

Question 2: Only enter counts for Regular Education Students.

Information requested by grade level (PK-12) is for Regular Education students. Special

Education students are separately categorized as Special Education Ages 3-5 or Special
Education Ages 6-21 at the bottom of the chart.
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Do not include Special Education students within the Regular Education student counts.
Refer to the glossary for a definition of Special Education.

Question 3: Enter the student count according to ethnicity and gender per grade.
There is a separate column for each ethnic group: American Indian/Alaskan Native,
Asian/Pacific Islander, Black, Hispanic, and White (Please refer to the glossary noted below

for each ethnic group). These data elements are reported for each gender and for each grade:
PK-12, Special Education Ages 3-5, and Special Education Ages 6-21.

Ethnic/Racial Group Glossary:

e« American Indian or Alaskan Native: A person of the original peoples of North
America who maintains cultural identification through tribal or community recognition.

e Asian or Pacific Islander: A person of the original peoples of the Far East, Southeast
Asia, the Indian Subcontinent, or the Pacific Islands. This area includes China, India, Japan,
Korea, the Philippine Islands, Samoa, etc.

o Black: A person of the original peoples of Africa (excluding North Africa). This
category excludes persons of Hispanic origin.

e Hispanic: A person of Mexican, Puerto Rican, Cuban, Central or South American, or
other Spanish culture or origin, regardless of race.

e  White: A person of the original peoples of Europe, North Africa, or the Middle East.
This category excludes persons of Hispanic origin.

SECTION I1l1:  NUMBER OF HIGH SCHOOL GRADUATES

To complete Section Ill, enter the total number of high school graduates by sex and by
ethnicity in the columns provided. The last column is the total of high school graduates in
each ethnicity. (This number should equal the number of males + the number of females in
each respective ethnicity.)

Note: A high school graduate is a student who has received formal recognition for the
successful completion of an approved secondary school program of study (23 Carnegie units
of credit). Refer to the glossary for a complete definition of high school graduate.

Do not leave any part of the report that is relevant to your school incomplete. It is extremely
important that the information submitted be accurate. The most common error detected is
usually in the TOTAL columns. Carefully check your calculations for each data element
reported.
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SECTION IV: NONPUBLIC SCHOOL APPROVAL

Section IV requests information that is not otherwise obtained through Sections I-111 and is
necessary to determine the classification category for a nonpublic school. Section IV
consists of four parts as outlined below. Questions are worded such that they require an
answer of either Yes, No, or Not Applicable; do not omit answers from any question. It is
important that authorized personnel answer the questions truthfully and accurately.
Mandatory Supporting Documentation is to be maintained on file in the school and is subject
to program monitoring and audit by the Department of Education.

Part A: General Information (Bulletin 741, Chapters 1, 5, 7, and 13)

Question 1: Does the school have on file a written statement of philosophy or mission
statement, goals and objectives for the current year, and an implementation plan for
these goals and objectives? (Bulletin 741, Section 105)

Each school site must have on file a copy of the following:
e Statement of philosophy or mission statement,

e Goals and objectives for the current year, and

e Implementation plan for these goals and objectives.

Question 2: Are there at least 180 days in the school calendar, of which, are there at
least 175 days consisting of at least 330 instructional minutes or the equivalent
(exclusive of recess, lunch, and planning periods)? (Bulletin 741, 8115 and §705)

Exception: For one-half day Kindergarten, only 165 instructional minutes are required
each day.

§115. Minimum Session/Instructional Day

A. Each school shall adopt a calendar for a minimum session of 180 days, of which at
least 175 days consisting of 330 minutes of instructional time, or the equivalent,
shall be scheduled.

1. If a daily schedule must be abbreviated, the class schedule must be abbreviated
in such a manner to ensure that all classes are taught during partial days, except
in self-contained classrooms.

2. Each school may include in its calendar a provision for dismissal of senior
students prior to the end of the school year. This provision is not to exceed 10
days of instructional time.

B. Ifalocal school does not meet at least 175 school days, the State Board of
Elementary and Secondary Education (SBESE) shall require the school to adjust its
calendar to meet the minimum days of required instructional time by such means as
Saturday classes, reduced holidays, expanded calendar length, etc.

1. A school system and/or independent school shall notify the State Board of
Elementary and Secondary Education (SBESE) immediately when the
minimum number of days of required instructional time cannot be met in crises
such as fire, natural disasters, and so forth.
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2. An alternate proposal to the original school calendar which meets the minimum
number of 175 days or annual instructional minutes shall also be provided by
the school.

§705. Length of the School Day
A. The minimum instructional day for a full-day kindergarten program shall be 330
minutes and for a one- half day kindergarten program, the minimum instructional
day shall be 165 minutes.
B. Forgrades 1-12, the minimum school day shall include 330 minutes of instructional
time exclusive of recess, lunch, and planning periods.

Each school site must have on file a copy of a current daily schedule and current school
calendar. They should clearly show that the requirements for instructional minutes and days
have been met.

e Attachment 1: Daily Schedule Format
e Attachment 2: School Calendar Format

Question 3: Do all classes and sections comply with class size and ratio requirements?
(Bulletin 741, §707)

Class sizes should be indicated on the Faculty Data Sheet (Attachment 3, Column 14) for
each period taught by each teacher. Indicate the total number of students present at any given
time. For example, a computer education teacher may teach a total of 150 students, but never
more than 35 at a time. Each school site must have on file a copy of its Faculty Data
Sheet(s).

Question 4: For every employee hired after September 30, 1987: Have criminal reviews
been requested in writing from the Department of Public Safety on the form prepared
by the Bureau of Criminal Information and Identification? (Bulletin 741, §121)

Nonpublic schools must request in writing that the Bureau of Criminal Information and
Identification supply information to ascertain whether any employee hired after September
30, 1987, has been convicted of, or pled nolo contendere to crimes listed in R.S. 15:587.1(C).

Background checks must be requested from the Bureau of Criminal Information and
Identification on their forms. Two forms are required:

. Authorization Form—to be used in conjunction with the appropriate
Disclosure Form when requesting background checks
. CPA Disclosure Form—to be submitted when requesting background

checks on applicants working with children (new updated form)

These forms may be downloaded from the Louisiana State Police website,
http://www.lIsp.org/who_support.html#criminal. Scroll to the heading, “Bureau of Criminal
Identification and Information”.
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There is a $26.00 fee for the state check and a $24.00 fee for the federal check. The total
fees for teacher background checks are $50.00. The fees must be submitted on a money
order, business or cashiers check. Additionally, the fees can be submitted on one check made
payable to the Department of Public Safety or Office of State Police.

Generally, background checks can be processed in 15 days.
Direct questions to Brenda Wood at (225) 925-6093 or Sonji Antoine at (225) 925-1886.

Question 5: Does the school keep and maintain up-to-date permanent records of
individual students, which include registration, attendance, and academic progress data
and does the school comply with all student attendance requirements? (Bulletin 741,
8505 and §1301-1307)

Each school site must have on file a cumulative record card or folder for every student
enrolled. This document should include all relevant information regarding initial enrollment
date, attendance, and academic progress. Each school that serves students in grade 9 or
higher, must also have readily available a copy of its Four-Year Program of Studies
(Attachment 6) that was in effect at the time of each student’s initial enrollment.

Part B: Certification of School Personnel (Bulletin 741, Chapter 3)

Each school is required to complete the Faculty Data Sheet (Attachment 3). Follow the
instructions carefully, and do not omit any columns. List the principal(s), headmaster(s),
assistant principal(s), and high school librarian(s) first. Next, list the remainder of the
instructional staff in alphabetical order. Finally, list any guidance counselors, elementary
librarians, teacher aides, and other individuals who are included in the Faculty Count in
Section 1 (Question 4). List these individuals at the bottom, in alphabetical order and
provide their job title. This is the only information required for these individuals. The
number entered as the Faculty Count in Section 1 (Question 4) must be exactly the same as
the number of individuals entered on the Faculty Data Sheet.

Column 1: Enter last name, first name, and middle initial for every individual included.

Column 2: Enter Y (yes) or N (no) regarding a Background Check Request for every
individual (a copy of the request or a copy of the official results).

Column 3: Enter the appropriate Qualification Verification Code (from Attachment 4)
for every individual included.

Column 4: Enter the total number of years of teaching or service at this school for
every individual included.

Column 5: Enter the total number of years of teaching or service (at K-12 schools in the
United States for every individual included.)

Column 6: Enter the type of teaching certification held by each individual included. If
an individual does not hold a state-issued or diocesan-issued certificate,
enter 0.
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Column 7:

Column 8:

Column 9;:

Column 10:

Column 11:

Column 12;

Column 13:

Column 14:

Column 15;:

Enter the Certificate Number for each individual who holds a state-issued
certificate. If an individual does not hold a state-issued certificate, leave this
column blank.

If an individual does not hold a teaching certificate, but has been awarded a
bachelor’s degree or higher, enter Y. If an individual does not hold a
teaching certificate, and has not been awarded a bachelor’s degree, enter N.
If an individual holds a state-issued certificate, leave this column blank.

If an individual holds some other type of certification or holds some other
degree, place a notation in this column and add a note of explanation at the
bottom of the last Faculty Data Sheet.

If an individual has completed at least 12 hours of professional education or
knowledge of the learner courses, enter Y. If an individual has not
completed at least 12 hours of professional education or knowledge of the
learner courses, enter N.

List every college or university that has awarded a degree to each individual
and the year any such degree(s) was (were) awarded. If an individual has
not been awarded a degree from any college or university, enter N.

Enter the degree and the major field of study for each university listed in
column 11. If an individual has not been awarded a degree from any college
or university, leave this column blank.

List the subject taught by each teacher for each period of the school day.
For elementary, self-contained, classroom teachers, who teach every subject
to the same group of children, enter Elementary on line one and leave the
other lines blank. For teachers who teach a different group of children each
period, include Planning and/or Lunch periods if they are a part of the
teacher’s daily schedule or job assignment.

List the grade level of the students being taught by each teacher for each
period of the school day. For elementary, self-contained, classroom
teachers, who teach every subject to the same group of children, enter the
grade level on line one and leave the other lines blank.

List the number of students being taught by each teacher for each period of
the school day. For elementary, self-contained, classroom teachers, who
teach every subject to the same group of children, enter the number of
children in the class on line one and leave the other lines blank. For
teachers who have a scheduled Planning and/or Lunch period, leave this
column blank.

NOTE: In Columns 13, 14, and 15, you may need to complete up to eight (8) rows for each

teacher.

Question 6: Is the principal (headmaster) a full-time, on-site employee and do the
principal (headmaster) and all assistant principals meet the education requirements
and does the school possess the necessary documentation for all principals
(headmasters) and assistant principals? (Bulletin 741, 8301)
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Qualifications of Principals:

The principal must be a full-time, on-site employee who meets at least one of the following
requirements:

e A master’s degree in any area from an accredited institution, or

e Principalship on a valid and current Louisiana teaching certificate.

NOTE: The principal may be a teacher as well as the educational administrator of the school.

Qualifications of Assistant Principals:

Assistant principals must meet the same requirements listed above for principals, with the
following exception. Assistant principals who do not meet minimum qualifications may be
retained in a school provided they were employed in that school during the 1992-93 school
year as an assistant principal (ensure that supporting documentation is available). These
individuals may not be transferred or employed by another school unless they meet the
requirements listed above for principals.

Question 7: Do all instructional staff meet the education requirements and does the
school possess the necessary documentation for all instructional staff? (Bulletin 741,
8303)

Quialifications of Instructional Staff:

The qualifications of each member of the instructional staff should be reviewed carefully
according to the Instructional Staff Verification Worksheet (Attachment 4).

Record the appropriate code from this worksheet on the Faculty Data Sheet under
Quialification Verification Code (Column 3). Some important highlights from Bulletin 741,
8303 are provided below. Consult the Instructional Staff Verification Worksheet for
specific details.

e All members of the instructional staff teaching secular subjects, pre-kindergarten
through 12, shall have received a bachelor’s degree from a regionally accredited
institution.

e In addition to a bachelor’s degree, all instructional staff must also have the following.
o0 Completed a minimum of 12 semester hours of professional education courses.

See Attachment 5, Professional Education and Knowledge of the Learner
Courses, for a listing of the type of courses that are necessary to meet this
requirement. Professional education courses are not the same as content courses
within an individual’s area of certification or personal expertise.

o A certificate or college major or earned the specialized academic credits
described in Bulletin 746, in the field of work for which the teacher is responsible
during one half or more of the school day.

e A teacher may work in areas other than the major field for less than one half of the
school day, if the teacher has earned at least 12 semester hours in each such area.

e Credentials for graduates of foreign universities or colleges may be accepted by the
local administrator, as qualified to teach in nonpublic schools, subject to review by
the Nonpublic School Commission.

e Professional and/or technical personnel may teach in their area of expertise for less
than half of the school day.
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To find out if a university is accredited, please order the following book.
Accredited Institutions of Postsecondary Education
Address: Greenwood Publishing Group, Inc.
88 Post Road West
Westport, CT 06881-5007
(203) 226-3571; (800) 225-5800
http://www.greenwood.com

Part C: Library Requirements Based on Enrollment in Grades 9-12 (Bulletin 741,

Chapter 21)

Question 8: Do librarians meet full-time/part-time requirements and education requirements
and does the school possess the necessary documentation for all librarians? (Bulletin 741,
§2105)

e |f the total enrollment in grades 9-12 is 350 or greater, one of these qualifications
must be met:
o Full-time librarian with at least 18 hours of Library Science
o Full-time librarian with Certification in Library Science

e If the total enrollment in grades 9-12 is less than 350, one of these qualifications must
be met:
o0 Part-time librarian with at least 12 hours of Library Science
o Part-time librarian with Certification in Library Science

Part D: Curriculum and Instruction and Program of Studies (Bulletin 741, Chapters 25

through 29)

Question 9: Is the Elementary Program of Studies (Grade 6 or lower) in compliance
with all requirements of Bulletin 741?

For Elementary Program of Studies, the school shall provide a detailed daily schedule, which
clearly shows the number of instructional minutes per day for each content area and a
detailed school calendar, which clearly shows the number of instructional days. (See
Attachments 1 and 2.)

Question 10: Is the High School Program of Studies (Grade 9 or higher) in compliance
with all requirements of Bulletin 741?

For Secondary Program of Studies, the school shall provide a comprehensive college
preparatory and/or vocational curriculum. Documentation shall consist of the Four-Year
Program of Studies (Attachment 6), which outlines a four-year plan to ensure that all students
will have the opportunity to complete necessary credits for graduation.

Each school that serves students in grade 9 or higher, is required to complete the Four-Year
Program of Studies (Attachment 6). This document should provide a concise and accurate
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overview of the courses currently being offered to students and those courses that will be
offered to students in succeeding years. Indicate in the appropriate columns the courses that
students will have an opportunity to take during their high school career. If your school only
serves students in grade 9, utilize the necessary column(s) to clearly indicate the courses that
will be available to those students during their year(s) at your school. If your school only
serves students in grades 10, 11, and 12, utilize the necessary columns to clearly indicate the
courses that will be available to those students during their years at your school. Parents,
students, teachers, and others should be able to review the Four-Year Program of Studies for
your school and clearly see exactly what courses are currently being offered and what
courses will be offered in the future.

Question 11: Are all electives for credit state approved?

Contact the Division of Standards, Assessments, and Accountability for approval of elective
courses that are not listed on the Four-Year Program of Studies (Attachment 6). For updated
contact information, please view the Department’s website at
http://www.louisianaschools.net/Ide/saa/2272.html

NOTE: See Attachment 7 for a summary of all questions and mandatory documentation
listed and referenced above.

All of the documentation items referenced in the above instructions, including each of the
seven (7) attachments, are to be maintained on file and readily available at each school site.
Please do not send copies of these items to the Department, unless you are specifically
requested to do so at a later date.

This documentation is intended to assist each school administrator in maintaining compliance
with Bulletin 741, Louisiana Handbook for Nonpublic School Administrators and thus
achieving the highest approval classification possible.

E. Other (Bulletin 741)

Question 12: Do you plan to operate a summer school? (Bulletin 741, Chapter 27)

Please note Bulletin 741, Louisiana Handbook for Nonpublic School Administrators
Chapter 27. Summer Schools Subchapter A. Elementary Summer Schools and Subchapter B.
Secondary Summer Schools regarding Administration, Application, Faculty, Instruction,
Attendance, Time Requirements, Classification Categories, and Sanctions.

A summer school must be organized and operated under the administrative and supervisory
control of the chief administrative office of the school system.

How to Apply:
1. All summer schools must apply to the State Department of Education for approval.
2. An application for approval of summer school offerings must be filed no later than
the end of the first week after school is in session.
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3. The application forms provided by the State Department of Education shall be
submitted to the appropriate office.

4. The application must carry the approval of the chief administrative officer of the
school system, principal of the school for the regular session, and the principal of the
summer school, if applicable.

5. An on-site visit shall be made by personnel from the State Department of Education
to verify information submitted on the report.

Question 13: Are you seeking Brumfield-Dodd approval? (Bulletin 741, 8107 A)
§107. School Approval

In order to benefit from state and federal funds, each school shall have a state approval
classification and shall be in compliance with Brumfield vs. Dodd.

The Department of Education’s contact for Brumfield vs. Dodd information is:
Gary Reed, Education Program Consultant
Communications and Legislative Services

Executive Office of the Superintendent
Phone: (225) 342-3600 and Fax: (225) 342-0193

LIST OF ATTACHMENTS

Copies of the attachments listed below are available at
http://www.louisianaschools.net/lIde/eia/1573.html

Attachment 1: Daily Schedule Format

Attachment 2: School Calendar Format

Attachment 3: Faculty Data Sheet

Attachment 4: Instructional Staff Verification Worksheet

Attachment 5: “Professional Education” and “Knowledge of the Learner” Courses
Attachment 6: Four-Year Program of Studies

Attachment 7: Summary of Questions and Mandatory Documentation
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